Dear [Manager Name]
I’m writing to request your support for my enrollment in the M.S. in Data Science program at the School of Data Science at the University of Virginia. This 100% virtual, part-time program is designed for working professionals.  
Having reviewed the curriculum, I am confident that this program will significantly enhance my professional skills and immediately benefit [Company Name], as it aligns directly with the priorities of our department:
[Specific Priority 1 & Explanation - e.g., "Improving customer experience through data-driven insights"] 
[Specific Priority 2 & Explanation - e.g., "Developing predictive models for [specific business area]"] 
[Specific Priority 3 & Explanation - e.g., "Optimizing operational efficiency by leveraging data analytics"]

Here are three key program benefits:

Enhanced Expertise: The curriculum delves into essential topics like natural language processing, predictive modeling, machine learning, text analytics, data ethics, and deep learning, enabling me to share tools, techniques, and best practices with my team. 

Expanded Network: I will build professional connections through the close-knit cohort and access to the extensive UVA alumni network, which can significantly expand our talent pipeline. 

Real-World Impact: The research capstone project will provide me with invaluable skills such as project management, effective communication, and client relationship management, all of which are directly applicable to my current role and can significantly impact my work.

The estimated program costs are as follows:
	Semester 1
· Tuition per credit hour: $1,467
· Fees per credit hour: $12
· Credits per semester: 9
· Total cost per semester: $13,311 
	Semesters 2-5
· Tuition per credit hour: $1,467
· Fees per credit hour: $12
· Credits per semester: 6
· Total cost per semester: $8,874



I am writing to request the use of professional development funds to be used toward tuition and fees for the M.S. in Data Science at UVA. I am confident the program is a strong investment for the company.

Thank you again for your consideration of this request. 

Sincerely, 


